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Transferology Lab Agenda
School Profile
Contact Emails and Users
Programs/Majors
Pathways

01
02
03
04

07 Promote Your School
• Referral Links/Badges
• Custom Landing Pages

05 Popular Courses/Unknown Equivalencies
Statistical Reports06



S C H O O L  P R O F I L E

Managing Content
• About Information

• Information Links

• Changing Logos or Tuition 
       and Fee Amounts
 
     – Send Me Via Email



• Primary Contact and Lab 
Account Request must be 
a staff member with the  
school administrator role

• Can have more than one 
email address for a 
specific contact

• Information Request can      
be a generic email

C O N T A C T  E M A I L S



• No limit on the amount of 
Lab accounts

• Find role specific  
information under See Role 
Permissions link

• Inactivate accounts that 
should no longer be active

U S E R S



F I L E  F O R M A T

Program Setup
– Manage Programs

Click on View File
Format link

School Administrator 
Or Program 
Administrator Role
 



I M P O R T I N G  F I L E



U P D A T I N G  F L A G

School Profile – School 
Management – General 
Information Tab
This flag must be updated 
to have programs display
to students in Transferology

School Administrator Role can 
make this update



M A N A G I N G  P R O G R A M S

Edit

Delete

Add One Program



V I E W  P R O G R A M S

Advising & Recruiting
– Programs

All staff may view

In Lab



Programs & Majors
View List

View Details – Brief Description
and Link

F E A T U R E S



Transfer Pathways
Partnerships with schools and 
static program information

F E A T U R E S



Transfer Pathways
PDF document, URL, or TES 
Group Project

F E A T U R E S



T R A N S F E R  P A T H W A Y S

Viewing Pathways 
In the Lab

All Staff

Advising & Recruiting 
and Program Pathways

Type in the name 
of school and select 
the school
 



• Pathways expire one year 
from the date added

• If partner school is part of 
Transferology network – will 
receive an email that pathway 
was added. Can make visible 
for their school.

• Two weeks before expiration, 
email sent for notification of 
expiration. If not approved for 
another year, email sent the 
day of expiration. (To creator 
school and partner school      
if valid.)

• Edit

• Delete

T R A N S F E R  P A T H W A Y S



Reports
• Popular Courses

• Unknown Equivalencies

I N  T H E  L A B



More Reports
Student and User Statistics

I N  T H E  L A B



School Profile - 
View Student Statistics

View Lab Statistics
Run on demand reports based 
on criteria

S T A T I S T I C S  R E P O R T S



Q U A R T E R L Y  R E P O R T

Student Report

Label Report

Emailed to designated staff. 
All staff can view the report in 
the Lab.



M A R K E T I N G

Add Link to Website
Promote, Promote, Promote!



M A R K E T I N G

Create a custom 
landing page
Students who click your 
referral link will view this page 
when they visit Transferology.



C O - B R A N D E D  L A N D I N G  P A G E

Co-branding adds another layer of trust
and informs students of the partnership.
The Transferology portal for Penn State offers the ability to 
customize various areas of the landing page to clearly display 
imagery and information to users.

The landing page can be accessed through a 
unique Referral URL which can be promoted 
within webpages and emails as a text 
hyperlink or clickable banner graphic (right). 

Using the URL, transferology.com/pennstate (or 
similar, for example), will ensure anyone clicking that 
link will only see USF in their school match results, even 
if students use an existing Transferology account. 

How to access



L A N D I N G  P A G E :  C U S T O M  E L E M E N T S  

Customize image

Customize logo

Customize image

Customize
explainer text

Customize name 
in note to student

Customize About text

Customize contact

Customize name

Staff will have the ability to 
customize these elements in the 
institution landing page.



L A N D I N G  P A G E :  H E L P F U L  E L E M E N T S  

Easy user sign-up 
and login access

‘Copy and share’ 
link to page

Map of institution 
(pulled from school profile)

3 easy ‘How To’
steps to follow

Transferology overview 

Quick facts 
(pulled from school profile)

Resource links 
(pulled from school profile)

Help beacons
This is an example of a help icon that 
displays on the bottom corner of browser 
windows in Transferology (and TES) with 
Instant Answers and Contact options.

Additional items to help inform

Notes and 
recommendations
for students



Questions?

aleta@collegesource.com

Get in touch!

Aleta Carlberg
Transfer Solutions Specialist
CollegeSource, Inc.

Visit our Support Center at 
support.collegesource.com/transferology

For more info on Transferology 
and other products, please visit 
collegesource.com or email us at 
info@collegesource.com

@collegesource
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